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ARIMI

Asia Risk Management Institute






	ARiMI PROGRAM APPLICATION FORM – Form APN1


Please email duly completed form in PDF format and applicant’s headshot to enrol@arimi.org. Forms without relevant signature and company stamp (if applicable) will not be processed.
	SECTION A: COURSE DETAILS

	Intake
	:
	IMPORTANT: With reference of ARiMI’s website’s Program Calendar Overview, please indicate the intake number (e.g. AX38), and date of the 1st module of program

	
	
	 AX      
	      /
	      /
	     
	Promo Code:      

	
	
	
	DD
	MM
	YYYY
	

	Please select ONLY ONE program from the list below:

	 FORMCHECKBOX 
 CPRM              FORMCHECKBOX 
 CERP            FORMCHECKBOX 
 CERM              FORMCHECKBOX 
 CRA                 FORMCHECKBOX 
 CPRP                 FORMCHECKBOX 
 CCRO               FORMCHECKBOX 
 CCMP

	 FORMCHECKBOX 
 Progress to CPRM - please proceed to answer (a) & (b)        

 FORMCHECKBOX 
 Progress to CERM - please proceed to answer (a) & (b)

	(a) Which program have you attended? 
	     

	(b) Which intake was it? 
	AX      

	 Please proceed to 

	 FORMCHECKBOX 
 Risk Leaders Master Class             FORMCHECKBOX 
 Risk Experts Master Class         

 FORMCHECKBOX 
 Risk Champions Master Class        FORMCHECKBOX 
 Risk Professionals Master Class

 FORMCHECKBOX 
 Others :      

	Do you want to be certified?

NOTE: Not applicable to Master Classes
	 FORMCHECKBOX 
 Yes: exam fee is chargeable according to program selected  above     
	 FORMCHECKBOX 
 No


	SECTION B: DETAILS OF APPLICANT 1

	Salutation
	:
	         (i.e. Dr / Mr / Mrs / Ms) 

	Name 
(as appears in NRIC/Passport)
	:
	     

	Last 4 characters of 

NRIC/ Passport No.

E.g. “567A” from “S1234567A”
	:
	     
	NOTE: Headshot of Applicant to  be submitted together with this form. ( to acknowledge.
	 FORMCHECKBOX 


	Country of Residence
	:
	     
	Nationality  :
	     

	Age (years)
	:
	 FORMCHECKBOX 
 25 - 30       FORMCHECKBOX 
 31 - 35       FORMCHECKBOX 
 36 - 40       FORMCHECKBOX 
 41 - 45       FORMCHECKBOX 
 46 - 50   

 FORMCHECKBOX 
 51 - 55       FORMCHECKBOX 
 56 - 60       FORMCHECKBOX 
 61 & above     

	Highest Education
	:
	     

	University/Institute*
	:
	     

	Occupation Type
	:
	 FORMCHECKBOX 
 Self-Employed /   FORMCHECKBOX 
 Senior Mgmt /   FORMCHECKBOX 
 Middle Mgmt /   FORMCHECKBOX 
 Senior Executives /   FORMCHECKBOX 
 Not Working /   FORMCHECKBOX 
 Others:      

	Years of Work Experience
	:
	     

	Personal email    Required
	:
	     

	Business email   Required
	:
	     

	Mobile Phone No.
	:
	     

	Office DID
	:
	     

	Job Title (as in business card)
	:
	     

	Division/Department Required
	:
	     

	Job Responsibilities

	:
	 FORMCHECKBOX 
 Accounting /  FORMCHECKBOX 
 Compliance /  FORMCHECKBOX 
 CSR /  FORMCHECKBOX 
 Crisis & BCM /  FORMCHECKBOX 
 Finance /  FORMCHECKBOX 
 General Mgmt /                FORMCHECKBOX 
 HR Mgmt /  FORMCHECKBOX 
 IT & Cybersecurity /  FORMCHECKBOX 
 Internal Audit /  FORMCHECKBOX 
 Logistics /  FORMCHECKBOX 
 Marketing /  FORMCHECKBOX 
 Operations /   FORMCHECKBOX 
 PR /  FORMCHECKBOX 
 Risk Mgmt /  FORMCHECKBOX 
 Sales & Business Dev /  FORMCHECKBOX 
 Strategic Planning /  FORMCHECKBOX 
 Project Mgmt


	SECTION B: DETAILS OF APPLICANT 2

	Salutation
	:
	         (i.e. Dr / Mr / Mrs / Ms)

	Name                                       (as appears in NRIC/Passport)
	:
	     

	Last 4 characters of 

NRIC/ Passport No.

E.g. “567A” from “S1234567A”
	:
	     
	NOTE: Headshot of Applicant to  be submitted together with this form. ( to acknowledge.
	 FORMCHECKBOX 


	Country of Residence
	:
	     
	Nationality  :
	     

	Age (years)
	:
	 FORMCHECKBOX 
 25 - 30       FORMCHECKBOX 
 31 - 35       FORMCHECKBOX 
 36 - 40       FORMCHECKBOX 
 41 - 45       FORMCHECKBOX 
 46 - 50   

 FORMCHECKBOX 
 51 - 55       FORMCHECKBOX 
 56 - 60       FORMCHECKBOX 
 61 & above     

	Highest Education
	:
	     

	University/Institute*
	:
	     

	Occupation Type
	:
	 FORMCHECKBOX 
 Self-Employed /   FORMCHECKBOX 
 Senior Mgmt /   FORMCHECKBOX 
 Middle Mgmt /   FORMCHECKBOX 
 Senior Executives /   FORMCHECKBOX 
 Not Working /   FORMCHECKBOX 
 Others:      

	Years of Work Experience
	:
	     

	Personal email    Required
	:
	     

	Business email   Required
	:
	     

	Mobile Phone No.
	:
	     

	Office DID
	:
	     

	Job Title (as in business card)
	:
	     

	Division/Department Required
	:
	     

	Job Responsibilities

	:
	 FORMCHECKBOX 
 Accounting /  FORMCHECKBOX 
 Compliance /  FORMCHECKBOX 
 CSR /  FORMCHECKBOX 
 Crisis & BCM /  FORMCHECKBOX 
 Finance /  FORMCHECKBOX 
 General Mgmt /                FORMCHECKBOX 
 HR Mgmt /  FORMCHECKBOX 
 IT & Cybersecurity /  FORMCHECKBOX 
 Internal Audit /  FORMCHECKBOX 
 Logistics /  FORMCHECKBOX 
 Marketing /  FORMCHECKBOX 
 Operations /   FORMCHECKBOX 
 PR /  FORMCHECKBOX 
 Risk Mgmt /  FORMCHECKBOX 
 Sales & Business Dev /  FORMCHECKBOX 
 Strategic Planning /  FORMCHECKBOX 
 Project Mgmt


* Self-sponsored registrants: Alumni of NUS, NTU, SUSS, SMU and SUTD must email a scanned copy of their certificates together with their applications forms for eligibility of alumni discount. 
	SECTION C: APPROVING MANAGER

	Name (in BLOCK letters)
(as in business card)
	     
	Business Email
Required
	     

	Job Title 

(as in business card)
	     
	Department
Required
	     


	SECTION D: BILLING / INVOICE-RELATED

	Is this course self or company sponsored? 
	 FORMCHECKBOX 
  Self-Paid            FORMCHECKBOX 
  Company-sponsored

	Payment Method
	 FORMCHECKBOX 
 Telegraphic Transfer      FORMCHECKBOX 
 Credit Card        FORMCHECKBOX 
 F.A.S.T.       FORMCHECKBOX 
 PayNow         FORMCHECKBOX 
 Cheque         FORMCHECKBOX 
 GIRO

	Remarks for Vendors@Gov E-Invoice
	     

	Invoice to be addressed to
	Name  FORMCHECKBOX 
Dr  FORMCHECKBOX 
Mr  FORMCHECKBOX 
Mrs  FORMCHECKBOX 
Ms  FORMCHECKBOX 
Miss       
Designation                  Department       


	Contact Tel

Required
	     
	Business Email

Required
	     

	Registered Company Name 
	     

	Billing Address 
	     

	Industry
	     

	How did you hear about us 
	 FORMCHECKBOX 
 I am an ARiMI Alumnus  /    FORMCHECKBOX 
 Search Engine   /    FORMCHECKBOX 
 Flyer  /    FORMCHECKBOX 
 Word of Mouth   /    FORMCHECKBOX 
 LinkedIn 

 FORMCHECKBOX 
 Facebook  /   FORMCHECKBOX 
 Twitter   /    FORMCHECKBOX 
 Youtube  /    FORMCHECKBOX 
 From Colleagues   /   FORMCHECKBOX 
 From Friends 


APPLICATION TERMS & CONDITIONS
Application for Course
If you are accepted by ARiMI, ARiMI requires pre-payment by credit card (via secure global online payment gateway), bank transfer or a signed purchase order.

Application for all courses (except individual workshops) will only be accepted through this ARiMI Program Application Form. All course fees includes a non-refundable application of S$250. However, the application fee will not be applicable to unsuccessful applicants.

An additional administration fee of S$350 will be chargeable if you are unable to take the exam on the pre-scheduled date for the intake you have registered and need to arrange for another date to sit for the exam.

Acknowledgement of receipt of application form does not guarantee you a seat in the course. Only duly completed forms will be processed and it takes about 1 - 3 working days to review an application. When you receive the ARiMI Course Offer email, you are required to accept the Course Offer within 1 - 2 working days. Your seat will then be temporarily reserved during the 1 - 2 working days. 

If you fail to accept the Course Offer, the temporary seat reservation will be cancelled. In such a case, an invoice of S$250 application fee will be billed to you or your company by email. 

Seats in all courses will only be assigned on a first-come-first-served basis to those who have:

i. accepted ARiMI Course Offer (by replying to ARiMI Course Offer email within 1 - 2 working days), and 

ii. made course and exam fees payment in FULL by due date

Upon assignment of seats, the registered intake is still subject to confirmation.  You will receive the Course Confirmation email when the intake is confirmed to commence, usually 10 working days before the commencement date.  

ARiMI reserves the right to accept or reject applications and to cancel any previously accepted applications, at any time, at its sole discretion, for any reason, or no reason, without liability to you or any other party.

You must attend all the modules in the intake you have registered (i.e. as indicated in Section A). If you are unable to attend any module(s) in the midst of the intake you have registered for, ARiMI may allow you, on a goodwill basis at its discretion, to attend the module(s) you have missed in the following intake; this is only applicable to programs conducted in Singapore. However, ARiMI shall assume no liability whatsoever in the event the module is cancelled, rescheduled or postponed. Refund of course fees at any point of time will not be entertained. 
Terms of Payment 

The exam fee is a separate fee from the course fee. All course and exam fees (i.e. fees) are payable in full to ARiMI. 

Seats are assigned and confirmed on a first-come-first-served basis, after full payment of fees is received by ARiMI. Only applicants with assigned and confirmed seats will be allowed to attend the ARiMI courses they have registered for. 
i. Self-Paid Application

Seat will only be assigned and confirmed after ARiMI has received the full payment of fees. Payment has to be made within 3 days from date of invoice or before the course starts, whichever earlier. Otherwise, the temporary seat reservation will be cancelled, and an invoice of S$250 application fee will be billed to you by email. Payment of fees cannot be made by a company account.

ii. Company-sponsorship Application

Seat will only be assigned and confirmed after ARiMI has received the full payment of fees. Payment has to be made within 14 days from date of invoice or before the course starts, whichever earlier. Otherwise, the temporary seat reservation will be cancelled, and an invoice of S$250 application fee will be billed to your company by email. 

If you, for any reason, are unable to make full payment before payment due date, they shall inform ARiMI by email and ARiMI may, in its absolute discretion, offer you alternative payment arrangements. 

Mode of Payment

Acceptable modes of payment for fees are as follows:

i. Credit Card via secure global online payment gateway
ii. GIRO
iii. Telegraphic Transfer (payor will bear all bank transfer fees, including S$30.00, charged by the receiving bank in Singapore)

iv. F.A.S.T. 

v. PayNow

vi. Cheques (only applicable to Singapore registered companies and organizations)
Cancellation & Postponement Policy 

ARiMI must be notified in writing by email to enrol@arimi.org of all cancellations and transfers. If you are admitted to a program, but find that you are unable to attend, you have the following cancellation options:

i. Cancellation / Postponement charge:

a) < 45 days before program commencement date: 50% of course and exam fees

b) < 15 days before program commencement date: 100% of course and exam fees

ii. Applicants may postpone participation, subject to the above postponement charges. If you do not use up the fee credit within 12 months on another program or intake, it will be forfeited.

iii. Qualified substitutes can replace participants who are unable to attend. Requests for substitutions must be made in writing to enrol@arimi.org. 
iv. Applicants who seek to defer the program they have attended midway through due to unforeseen circumstances, deferment administration fee of at least S$350 is chargeable. Deferment terms and conditions apply.
Downgrade of Course

Downgrade of course will not be allowed once you have accepted ARiMI Course Offer.

Modules Missed

Refund or replacement for any module(s) missed for whatever reasons will not be allowed.  You must inform the faculty member teaching the module and collect any course materials for self-study. If you wish to attend the missed module, payment for the course fees as per ARiMI published fee list will be required. 

Attendance & Punctuality

Attendance at all required Modules is mandatory and will be taken into consideration when grading. If attendance is below 75%, you will not be eligible to take all examination and assessment, and hence will not receive a certification. 

If you miss module(s) due to medical reasons, you will have to produce a medical certificate as proof, so that it may be taken into consideration.  

Arriving on time and remaining until the end of each module is expected, except in unusual circumstances.

Liability

You are required to comply with the rules and regulations governing the applicable venue. You shall insure and keep insured any property you bring onto the venue and any such property is brought onto, or left, at the venue at your own risk.
You shall indemnify ARiMI, and keep ARiMI indemnified, for any costs, losses, or damages that ARiMI pays to the venue or any other supplier connected to the course following:

i. any breach by you of the relevant rules and regulations relating to the venue; 

ii. any damage done to that venue or any equipment thereon by you, including, but not limited to, any equipment provided for the course; and 

iii. any injury suffered by any person, animal or item caused by or in consequence of any act or omission of anyone.

You must put in place appropriate insurance to cover any costs, liabilities or other losses that you may suffer or incur arising out of these terms and conditions (including the indemnity above), any cancellation of any module or course for any reason or arising out of your inability to attend the event for any reason (including any reason beyond your control). You acknowledge that ARiMI shall not be liable for any costs or losses arising due to such cancellation or inability to attend, save to the extent expressly set out in these terms and conditions, and therefore it is your responsibility to ensure you have appropriate insurance.

Course and module schedules, availability, fees, topics and lecturers/trainers confirmed at the time of publishing and application are subject to change. Circumstances beyond the control of ARiMI may necessitate substitutions, alterations or cancellations. ARiMI reserves the right to alter or modify the course or module schedules, fees, topics and lecturers/trainers at short notice if necessary without any liability to you whatsoever, and at its absolute discretion without assigning any reason for such cancellations or postponements. 

ARiMI is not responsible for any loss of monies incurred by you or damage as a result of a substitution, alteration or cancellation/postponement of a course or module. ARiMI shall assume no liability whatsoever in the event a course or module is cancelled, rescheduled or postponed due to a fortuitous event, Act of God, unforeseen occurrence or any other event that renders conduct of the course or module impracticable, illegal or impossible. For purposes of this clause, a fortuitous event shall include, but not be limited to: war, fire, labor strike, extreme weather or other emergency.
For Live Online modules, you must make sure you do a test run before every session and check the streaming speed of your internet connection. Earphones or headphones with an external microphones are recommended for best hearing and speaking quality.  Your video must be enabled throughout every Live Online session. Do note that minor disruptions or fluctuations in quality may be expected from time to time for any online internet streaming.  
Discounts & Grants

If applicable, you are eligible to only one category of offers or discounts or grants. Early bird fees, discounts and grants cannot be combined. Discounts and grants can only be applied on published course fees. Discounts are not applicable to exam fees. 

Copyright  

All notes and handout materials developed by ARiMI are protected by copyright. They are not to be duplicated or reproduced wholly or in part in any format, platform and media without prior written consent from ARiMI. They are not to be shared with any non-participants of the specific ARiMI course of the intake you register. 
No photographs, audio and video recording by participants are permitted during any course or module conducted by ARiMI, except ARiMI personnel or personnel hired by ARiMI. The copyright and all other rights to the photographs, audio and video recording (i.e. materials) shall be retained by ARiMI and the materials may be used for marketing purposes. 
	DECLARATION

	 FORMCHECKBOX 
  
	By submitting this Form APN1 with a ( (on the left-hand column) to ARiMI at enrol@arimi.org, I confirm that I have read and accepted the aforesaid APPLICATION TERMS AND CONDITIONS. I also confirm that the information given on this application form is true, complete and accurate. I accept that, should this prove not be the case, ARiMI reserves the right to cancel my application and I shall have no claim against it in relation thereto.

	ACKNOWLEDGE & CONSENT

	ARiMI is committed to the safe and careful use of your personal data as required by the Singapore Personal Data Protection Act 2012 (“PDPA 2012”). In compliance with the PDPA 2012, ARiMI seeks your consent to collect and use your personal data (i.e. Name, last 4 characters of NRIC/Passport number, contact numbers, mailing and email addresses) in order to process and maintain the applicant enrolment for program delivery and alumni registers. ARiMI may disclose your personal data to the relevant authorities only where necessary. ARiMI will also request you to update your information for ARiMI to keep proper records of ARiMI Alumni and ARiMI Scale Network for verification purpose (“Purposes”).

ARiMI will collect and use your personal data to provide you with information on upcoming events, seminars, workshops, conferences, training programs, news, learning resources and professional development opportunities organized by ARiMI, our affiliated organizations, agents and other organizations which may be relevant to you (“Services”).

	 FORMCHECKBOX 
  
	By submitting this Form APN1 with a ( (on the left-hand column) to ARiMI at enrol@arimi.org, I acknowledge that I have read and understood the aforesaid Purposes and Services and consent to the collection, use and disclosure of my personal data by ARiMI for the Purposes and Services. This consent will remain effective until I notify ARiMI of any changes via email to pdpa@arimi.org. 

	        
SIGNATURE of Applicant(s) or Course Coordinator

Alternatively, you can type your name above the line as your e-signature or sign the form with “ink annotation” or ”pen icon” after you’ve converted the form to PDF.
Name(s) of Signatory:      
Date:        
Company Stamp 
Alternatively, please CC your HR Personnel-in-Charge when submitting your registration to enrol@arimi.org)
(for Company Sponsored Registration)




For ARiMI Official Use:

	Application Outcome 
	Course Acceptance
	Fees
	Billing
	Course Completion

	
	
	
	
	

	Remarks:
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